MICHIGAN STATE UNIVERSITY COLLEGE OF LAW
STUDENT BAR ASSOCIATION
FUNDING REQUEST FORM
[bookmark: _GoBack]
For Distribution of SBA Funds to Registered Student Organizations (RSOs)

Before filling out this form, please review the SBA Funding Guidelines, available in the “Student Leader Organization Forum” on TWEN and at www.msusba.com 
STEP 1: Complete this request form. If you need any help with this form, please contact 
 your SBA Finance Committee Liaison or the SBA Finance Director. 
SBA FINANCE COMMITTEE MEMBERS
· Chintan Desai, SBA Finance Director, Chintan.Desai89@gmail.com
· James Hill, JamesDonaldHill@gmail.com
· Tim Breen, BreenTim@msu.edu
· Brian Stevens, Steve486@msu.edu
· Carmen Dorris, dorrisca@mail.msu.edu

SBA FINANCE COMMITTEE ADVISOR
· Caroline Kingston, Associate Director for Student Affairs and Organizations, ckingston@law.msu.edu

STEP 2: Submit the form to your Liaison via email. Attach any relevant documents. 
STEP 3: If the form is completed and approved by your Liaison, the SBA Finance 
Committee will consider your request at their bi-weekly Finance Committee meeting. 

If the Finance Committee has any questions about your request, your Liaison will send you an email inviting a representative of your organization to attend. That representative should have sufficient knowledge of your event to answer Finance Committee member’s questions. 

The Finance Committee will notify you of its decision within 48 hours of your presentation. 

If you choose to appeal the Finance Committee’s decision, you must email your Liaison within 48 hours of receiving the Finance Committee’s decision. 





PLEASE EXPLAIN: 
1. The Student Organization(s)’s Name: 
2. The Student Organization(s)’s Mission Statement
3. Name of the Event: Brief Description of the Event: Date of Event: Location of Event: 
4. Proposed Speaker: 
5. Multiple: 
6. Expected attendance: 
7. Food and Beverage Needs: 
8. Specific Price Quotes on Any Items Needed for the Event:
9. Total Amount Requested: 
10. 
11. Do not feel constrained by the space provided. The more detailed and justified your request is, the more likely the Finance Committee is to fund it in the amount requested. 
IMPORTANT INFORMATION, PLEASE READ CAREFULLY!
· It is your responsibility to comply with all Finance Committee Guidelines.
· The Finance Committee may refuse to consider requests for events taking place 
within 12 days of the date you submit your request, unless there are circumstances that make that impossible. 

· You are required to advertise for your event in the Events Announcement emails (events@law.msu.edu). If any details of your event should change, please update the Events Announcement email accordingly. 
· Please submit this form to your Finance Committee Liaison via email. 
GOOD LUCK WITH YOUR EVENT!
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